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0ubmoTeyHOro GoHAa yueOHHKOB B LIKO.Ie

1.06mue nosoxeHus

1.1. Hacrosmee [lonoxeHWe pa3paGOTAHO B COOTBETCTBHH C «MHCTpyKumet o6 yuére
GubimorewyHoro (oHxa» (yTBepiAeHa IPHKA30M Munkyneryper Poccun ot 02.12.1998 N 590) u
Metoamaeckumu peKOMEHIALHAME IO IPUMEHEHHIO «MHcTpyKuum 06 yuére Gu6IMOTEYHOrO BoHIa»
B GuOnHOTeKaX 06pasoBaTeNbHBIX yupeskIeHHit (yrBepxcnensr ITlpukazom MunoGpasoanus PO
oT 24 asrycra 2000 r. Ne 2488 «OG yuére GuOIHOTEUHOrO bonna 6GuGIHOTEK 0GpPa3OBaTENEHBIX
YUPEXICHUIY).

1.2. Hacrosmee ITooxeHHe pernamMeHTHpYeT MOPSIOK YY&Ta, HCIIONB3OBAHHMS H COXpaHEHHs.
GubnoTeuHOr0 GOHIA yIeOHUKOB B MIKOJE U PaspaGOTAHO B IETIX COXpaHHOCTH (oHza.

2. Hopsixok yuéra ouna yuebHoii mureparyps

2.1. K donnty yueGHOI nuTepaTyphl OTHOCSTCS: Bee y4eOHUKH; y4eOHbIE HOCOOHS.

22. Vuér 6ubmuoreyHoro (oHIA yYeGHHKOB HOJKEH CIOCOGCTBOBATH €ro COXPaHHOCTH,
TpaBHTEHOMY ()OPMEPOBAHHUIO H IENIEBOMY HCIOJIB30BAHHUIO. Bee onepanun mo Y4ETY IPOH3BOASTCS
6GubmmotekapeM. CBepKy TaHHBIX GHOIHOTEKH U OyXranTepiu HeoGXOIUMO TIPOM3BOIUTE €XKETO/HO.

2.3.Yuér yueGHHKOB ocymecTBisercs B «Kuure cymmapHoro yuéra» (mairee - KCY). KCVY mo
y4eGHHKaM XpaHHTCs B GUOIHOTEKE TOCTOSHHO.

24. BsaMeH yTepAHHBIX WJIM HCIIOPYEHHBIX y4eOHHKOB NpPHHHMAIOTCS JpyTrHe Yy4eGHHKH,
HEOOXO0IUMBIE LIKOJIE.

2.5. Cnucanne yueGHHKOB IIPOBOAWTCS TO Mepe HeoGXoaumocT. Ha Ka)KJIbIi BHJ CIIHCAHHUS
(«Berxney, «YcrapeBIIme 0 CONEPIKAHAION, Y TePSHHBIC YUTATENSIMEY, «XHIIeHHe») COCTABISETCS
aKT B 2-X 5K3EMILIIPAX, KOTOPBI MOMHCHIBAETCS KOMHCCHEH H YTBEPKIACTCS UPEKTOPOM LIKOJBL.
OnvMH SK3eMIUIIP aKTa XpaHHTCA B OHOJIHOTEKe, Apyroii mepenaércs B GyXranTephio, KOTopas
TIPOM3BOIAT CIMCAHHKE ¢ GaaHca MIKOJEI yKa3aHHOK B aKTe CTOMMOCTH y4eGHHKOB.

2.6. VyeOHUMKH, HAXOSIIUECS B XOPOLIEM COCTOSHHAH, TIOCTE CITHCAHHS MOTYT BBIIABaThCs yJal§MCs
JUIsL IOATOTOBKH K 9K3aMEHaM HJIH B y4eOHbIe KaOHHETEI.

2. Ilopsinok yuéra BbIAa4H y4e6HUKOB

2.1.Bbinada y4eGHHKOB OCYIIECTBISETCS OHOIMOTCYHBIM pPaGOTHHKOM B KOHIE WIIH nepen
Ha4ajoM y4e6HOro roja. :

2.2. Y4eOHUKH BBIAIOTCA y4YallUMCS HA OMH Y4eGHBIA ro1. YueGHUKH, MO KOTOPEIM 00yueHHe
BEIETCS [BA WM HECKOJIBKO JIET, MOTYT GBITh BBIAHBI yYaIHMCS HA HECKOMBKO JIET.

2.3. @opwmoii yuéra BBIAUH Y4eOHHKOB MOTYT OBITH: BKJIAABINI B (bopmysip mosb30BaTENS;
KYpHaI BBIIA4M y4eOHMKOB. Jo0as u3 HasBaHHBIX (OpM, BEIOpaHHAS 6ubmoTexapeM, NOHKHA
OTBEYaTh yCTAHOBJIECHHBIM TPeGOBAHMAM: AaKKypaTHOE BeJCHHE 3alHCH, HAIWYHE MOANHUCH
TIOJTyJaTers.

3. BeiobiTHe y4eOnuKoB u3 6ubanoTeunoro gponma

3.1.Cpok HcroNB30BanMs yueOHNIKa He MeHee YeTHIPEX JIeT.

3.2.Bbi0biTHe  yueOHUKOB M3 ()OHZA OGHOTHOTEKH NPOM3BOAUTCH IO [PUYMHAM: BETXOCTH
(usmueckuif M3HOC); YCTapeloCTH IO  CONEPIKAHMIO; yTpare (C yKa3aHHEM KOHKDETHBIX
006CTOATENBCTB yTpaThl). B akTe 0 BHIOHITHH buxcupyrores cBeneHns 06 yueOHHUKAX, HCKIIOYAEMBIX
TOJIBKO 11O OJJHOH IIPHYKHE.
Kpurepun 0t60pa y4eOHHKOB 11 BEIGEITHS W3 hOHIA GUOIHOTEKH:
— BBIOBITHE 10 BETXOCTH MPOM3BONUTCS NPH HATHYHH JIe()eKTOB, TPUBOAMIMX K HCKaXEHHIO HITH
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noTepe MH(GOPMALMH, YXYNIAIOMMX yI060YHTAEMOCTh, YCIOBHS UTEHHS (moTepst 31EMEHTOB
M300paKeHHs, NATHA, LAPANMHEL OTCYTCTBHE OMHOM M GOJee CTPAHHL, CKICHBAHHE CTPaHHIl H
TOBPEXKICHHE TEKCTA WM HMILIIOCTPAUMA TPH PAcKpHITHH, AeOpMalHs, BETXOCTH OIOKA HIIH
NIePETUIETHOH KPBIIIKH);
— BBIOBITHE IO TPHYHHE YCTAPENOCTH MO CONEPXKAHMIO NPOHBOAWTCS B COOTBETCTBHH C
U3MEHEHHAMH B «DeepalbHEIX IEPeYHsAX Y4eOHUKOB, pPEKOMEHIOBAHHBIX (momyImeHHBIX) K
HCIIOBE30BAHUIO B 00pa30BATENLHOM NpOIECCe B 0GPa3OBATENBHBIX YUPEkKICHUAX, PEATH3YIOMHUX
06pasoBatebHbIe IPOrPaMMBI OOIIET0 06PA30BAHKS H HMEIONIHX rOCYIapCTBEHHYIO aKKPEIUTAIUIO
Ha y4eOHBIH o, yTBep:KAEHHOr0 MUHICTEPCTBOM obpasopanus u Hayku Poccuiickoit Deneparmmy;
— BBIOBITHE 1O NpHYMHE YTpaThl W3 (OHAA GHGIHOTEKH. Bubnuorekaps ycranaBnuBaer mpuumHy
YTpaThl ¥ BIpaBe MOTPeGOBaTh OT BUHOBHHKA 3aMEHBI YTPAYEHHOTO YYeOHHKA HA TOT XKe y4eOHHK
I JpYroH, HEOOXOMMMBIH IIKOJE, €CIH CPOK HCIIONB30BAHUS yueGHHKA He [PEBbIIAET YEeTBIPEX
JeT. YTpadeHHble y4eOHUKH, CPOK HCIIONB30BAHNAS KOTOPBIX [IPEBBIIIAET YETHIPE T0Ja, CIHUCHIBAIOTCS
6e3 Bo3MeIleHns yOBITKA.

3.3. BoiObiTHe y4eGHHMKOB W3 (oHIA GUOTHOTEKH oopmsieTcss akToM 06 HCKIIOYEHHH |
OTPaXKaeTCsi B KHATE CyMMAapHOI'O y4JeTa.

3.4. AKTBI Ha CHMCaHHe Y4eGHUKOB BH3MPYIOTCS WIEHAMH KOMHCCHH IO COXPaHHOCTH ()OH/IOB.
3aBU3HPOBAHHEIE AKTHI YTBEPXKAAIOTCS UPEKTOPOM IIKOIHL,

3.5. CoucaHHble 1O aKkTy Y4eGHHKH MOTYyT OBITH HCIIONB30BAHBl JUIS HM3TOTOBJICHHS
AUIAKTHYECKOro MaTepHaa, Ul PECTABPALMOHHBIX paGoT HIlM CAAIOTCS B MaKyJIaTypy.

3.6. XpaHeHHe CIHCAHHBIX y4eOHUKOB BMECTE C IeHCTBYIOMUMH 3ampeInaeTcs.

3.7. AkTel Ha crHcaHHe y4eGHHKOB M3 (DOHIOB GUOTHOTEKH H NIPUJIO)KEHHBIE K HUM CIIHCKH
Y4€OHHKOB IOJTEKAT IOCTOAHHOMY XPAHEHHIO, BECh CPOK CYILECTBOBAHUS GHOIHOTEKH.

S. PaccranoBka u Xpanenne ¢onia yueGHUKOB

5.1. VuebHMKM paccTaBIsIOTCS Ha  CTETAKaX.  3ampemaeTcs YCTaHaBIUBaTh  CTEIUIAXH
HETIOCPEICTBEHHO Y OKOH, 6atapeif 1 TpyGonpoBoIoB.
5.2. PaGOTHUKH GUGTHOTEKH IOCTOSHHO POBEPSIOT TIPaBUJIBHOCTB PACCTAHOBKHU (hOHZA YUEOHHUKOB.

6. O0s13aHHOCTH PAGOTHHKOB MIKOJIBI 110 COXPAHHOCTH Y4eOHHKOB

6.1. OTBETCTBEHHOCTb 3a COXPAHHOCTH OHOIMOTEYHOrO donna Hecyr: GubimoTeKapb, KIaccHbIE
PYKOBOIMTEIH, YJaIHeCs U POIUTENH.

6.2. Kinaccusle pykosomuremn 1-11 xmaccos:

- OCYMECTBIISIOT MOCTOSHHYIO paGoTy C YYaUMMHCA KJIacca M HX DPOTHTENSIMH (3aKOHHBIMH
TIPE/ICTABATEIISIMH) TI0 BOCITHTAHHIO GEPE)KHOTO OTHOMIEHHS K Y4eGHOM KHHTE;

- OPraHU3yIOT BO3BPAT y4eOHHKOB B GHOIMOTEKY INKOJIBI 10 OKOHYAHHH Y4EGHOTO rofa;

- TIOCTOSIHHO KOHTPOJIMPYIOT COCTOSIHUE y4eOHUKOB;

- OOA3BBAIOT  ydammXcs  KiIacca  IOCAE  OKOHYAHHS  ydeGHOTO  Troma y4eOHUKH,
TOMIEXNAIIHE PEMOHTY, CBOEBPEMEHHO PEMOHTHPOBATh H TOJBKO IIOCTIE ITOTO CAABaTh B GHOIHOTEKY
IIKOJIBL. :

6.3. Vunrens-npeMETHUKA 0GSA3aHEI CHCTEMATHIECKH TIPOBEPSTH COCTOSIHUE YYEOHHKOB IO CBOEMY
TIPE/IMETY M COOOIIATD KIaCCHOMY PYKOBOJHTEIIO, POUTEIIAM YUAIIHXCS Yepe3 3alich B THEBHHKE O
IUIOXOM OTHOMIEHHH Y4YaIlerocs K y4e6HBIM KHHTaM.

6.4. HenocpencTBenHyI0 paGoTy ¢ GuGauoTednbM GOHIOM y4eGHUKOB BeJleT pabOTHHK GHOIHOTEKH.




